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1.06mme noJsoxeHUs:

1.1.Hacrosuee [IojloxeHre O IOPAOKEe PacCCMOTpeHMusa ofpalleHMy TpaxiaH B
MyHULIMIAJIbHOe OIXeTHOE OOMKOJIbHOEe ofpasoBaTesibHOE yupexXneHue «JJeTcKuM can
I 1 «BesiocHexka» (majiee 1o TekcTy MBIOY) pazpaboTaHO B COOTBETCTBUM C
denepasibHeM 3akoHOM OoT 02.05.2016 M 59-03 «O nopsamke pPacCMOTpPeHUusa obpale-—
HMM TpaxiaH Poccumckomn demepalum» -

[loJyioxeHMEM perynmnpymnTca NIpaBOOTHOIEHNSH, CBASAaHHEE C peanmsauuen
I'paxIaHMHOM PO 3akpeljyieHHOTO 3a HMM KoncTuryumenm PO npasa obpalleHus B
OpPTaHH MECTHOT'O caMoynpaBJIeHMa, YCTaHaBJIMBAETCH [IOPAINOK paccMOTPEHNA
obpalleHMM TpaxiaH B aIMMHMCTPALMIO OOy .

1.2. Opranmszsauusg PaboOTEL C oOfOpalleHMAMM TpaxXOaH B aIMMHMCTpaumio MBIOY
BemeTcsa B COOTBETCTBUU c KoncTturyumem PO, « OdenepalibHEIM 3aKOHOM
or 02.02.06 . WM 56-03 «O mnHnopAIOKe pPacCCMOTPEeHMA  obpalleHuM  I'paxiaH Pd»,
YcraBoM MBJIOY m HacToamMM [IOJIOXEHMEM.

1.3. YCTaHOBJNEHHHI HacTOAmMM I[IOJIOXEHMEM MNOPAINOK PACCMOTPEeHud ofpale-—
HUN IpaxnaH pacnpocTpaHdgeTcsa Ha Bce ofOpalleHMsa TI'paxlaH, 3a MUCKIIKUYeHMEM
obpalleHMy, KOTOPBE IIOIJIEXaT PacCMOTPEHMIO B MHOM I[IOPAIKeE, YCTaHOBJIEHHOM
benmepallbHEIMM KOHCTUTYLUMOHHEIMM  33aKOHaAMM M MHBEIMM  GeIepalibHBEIMM 3aKOHAaMMU, a
Takxe IMceM, MCIOJIHEHHEIX Ha Oo0MUMaJIbHBEIX OJlaHkax YyUYpexIeHMM, opraHmu3aluy,
npennpuaTul, MNOONMCAHHEIX WUX PYKOBOIUTEJIAMHA, YIIOJIHOMOYE HHEIMM Ha TO
JMLamm, KOTOPEIE paccMaTpmMBamnTCA B IHOPAOKe, YCTAaHOBJIEHHOM oja  ofmen
KOPPECIOHOEHLINN .

1.4. YCTaHOBJIEHHBIM HaCTOALIM [TonoxeHmeM IIOPAOOK paccMOoTpeHund
obpalleHM TpaxIaH pacnpocTpaHaeTcH Ha IpaBOOTHOUEHNH, CBA3aHHBIE C
paccMoTpeHMreM  ofbpalleHUM MHOCTPaHHBIX TI'paxiaH M Jul, 0es I'paxdaHCTBa, 3a
VICKJIOYEHMEM crydaenp, YCTaHOBJIEHHEBIX MEXOYHaPOOHEM IOOTOBOPOM PoccuymcKoOM
denepauum wunm denepalibHEIM 3aKOHOM.

1.5. Tpwu paccMmoTpeHuM obpameHus He »NOONyCKAeTCa pasTJlalleHre CBeIeHU,
comepxalMxcsa B oOpalleHuM, a TaKXe CBeINeHMUM, KaCaolMxXCH YaCTHOM XM3HUM Tpaxia-—
HMHa, ©0e3 ero corjacusa. He dgBageTcd pasTJjlalleHMeM CBEeIOEeHUM, COIepXallMxXCd B
oOpalleHMM, HaANpaBJIEHME NOIMCBMEHHOT'O OfOpalleHMs B I'OCYyIapCTBEHHEN OpIr'aH, OpIaH
MECTHOT'O CaMOyIpaBJIEHMA WMJIM OOJIKHOCTHOMY JIMIY, B KOMIIETEHIMIO KOTOPEIX BXOIOUT
pelleHre IOCTAaBJIEHHEIX B OOpalleHMe BOIPOCOB.

1.6.AovuHucTpauusa MBIOOY cucTeMaTUUyeCKU aHaIM3UpyeT u obobuaeT
obOpalleHusa I'paxlaH, comepxalyuecsa B HUX KPUTUUECKUE 3aMeuaHud, C LeJblo
CBOEBPEMEHHOT'O BBIABJIEHNA Y YyCTPpaHeHusA I[IPWYMH, IIOPOXOARUMX HapylleHKe

Ipae M OXPaHSeMBX SaKOHOM MHTEPECOB I'PaxXIaH.

2. NlpaBo rpaxnaH Ha of6pameHnne

2.1. Tpaxnaue VIMeIT npaso oBbpamaTbsCcs JINYHO, B YCTaHOBJIEHHOMI
bopwme, a TakKxe HanpaBJIaTh VMHIMBUOYaJIbHEE M  KOJIJIEKTMBHEE IMCbMEHHEE
obpameHud B agMuHMCTpauuon MBIOY amMbO OpyTIMM IOOJDKHOCTHBIM  JIMIIAM.

2.2. TpaxmaHe peanMsyinT NOpaBO Ha ofpameHre CBOOOOHO ¥ OOBPOBOJIBHO,
He Hapyumas Opak M CcBOOOIH IOPYyTMUX JIMII.

2.3. dopma obOpalleHMa I'paxiaHaMu BHOMPAETCHS CaMOCTOSATEJIBHO.

2_.4. PaccMoTpeHMe OOpaleHMii I'paxiaH OCYWECTBJISeTCS OeCIJIaTHO.

2.5. Npu paccmoTpeHnu ofpalleHrs B agMyHucTpauuo IHOY TpaxIaHuH  MMEeeT
paso:

— IlpencrapydaTb OONOJIHUTEJIBHBIE IOOKYMEHTEl M MaTepuaJbsl, JmMbo obpamaTbCsa C



NpoceOOM 00 MX MUCTPeOOBaHUN.

- BHaKOMMTBCS C HOOKYyMEHTaMM M MaTepuallaMy, KacaomMMmMcsa paccMoTpe-
HMYsg ofOpalleHus, ecJiM 5BTO He 3aTparmuBaeT IIpaBa, CcBOOOIB M BaKOHHBE MHTE-
Pece IpyI'ux JIMl, eCJM B yKasaHHHX »OOKYMEeHTax M MaTepualjlax He coImepxaT-—
Cs CBeOeHus, COCTAaBJALIME TIOCYIapCTBEHHYIO WM MHYI OXpaHdeMylo denepalib-—
HEIM 3aKOHOM TaMmHy.

- IlojlyyaTb  [OMCBMEHHBM OTBEeT IO CYULEeCTBY I[OCTaBJIEHHHX B obpalleHue
BOIIPOCOB, 3a MCKJIUEeHMeM CJlydaesn, YyKa3aHHBEIX B n.m.5.4, 5.8 HacTogmero
[IoJTOXeHUs yBeOOMJIEHME O Iepeanpecaluy OIMCBMEHHOTO ofpalleHus B Trocylap-—
CTBEHHEE OpTaHH, OpTraH MeCTHOI'O CcaMOylpaBJIeHUud WU IOOJDKHOCTHOMY JIMILY,
B KOMIIETEHLUIO KOTOPEIX BXOIMUT PeEUIeHMEe I[IOCTaBJIEHHEIX B oOOpalleHMM BOIPOCOB.

- ObpawmaTbCcd C XajJoboM Ha NPMHATOEe [0 OOpAalleHMIO  pPEUeHMEe  MIM OeM-—
crBMe (Oe3melcTBMEe), a TaKXe C 3adaBJIeHMEeM O [IpeKpalleHUM PacCMOTpeHusa 00—
paleHus.

3. TpeboBanMsT K MNOMUCBMEHHOMY OO6palleHMO

3.1. B mnmMcbMEHHOM O6paH_LeHT/H/[ I'paxnaH B obsga3aTeJIbHOM InopAanke YKaskelBa—

eTcsa HauMMeHOBaHMe  aIMMHUCTPALNUM, 6o  haMmiams, ¥MMA, OTYEeCTBO COOTBET-—
CTBYKOWETO  IOOJKHOCTHOTO JMila WM ero  OOJIKHOCThL B aIMMHMCTpauur 1OV, a
TaKXe cBON GaMuIMoO, UMS, OTUECTBO, I[OUYTOBBIM alIpec, IO KOTOPOMY  IOJIXEH
OLITH HaNpaeBJIeH OTBET, YBEeIOOMJIEHME rnepeampecaumnn oBpaleHus, uanaraeT
CYyThb MNPEIJIOXEHMS, SBagaBJIEHUMSA WM XaJjioBwl, CTaBUT JIMUHYID [OONMCH U HATY .

3.2. B cayuae HeoBXooUMOCTH B [OIOTBEPXISHMUE CBOUX OOBOIOB
TpPaxIaHMH IO MNMCbMEHHOMYy OOpalleHMio OpuiaraeT OOKYMEHTH M MaTepualiel  Jubo
MX KOMUU, KHWKKU M OPUTHMHAJE MHHX IOKYMEHTOB, MNPUIIOXKEHHEIE K OOpalleHusaMm,
BO3BPAWlAlTCA 3adABUTEJIAM [0 UX OPOChBOe.

3.3. Ob6paimeHue, NoCTynMBIlee B  AIMMHMCTpauuion  MBIOY 1o
MHOOPMALIMOHHEIM  CUCTeMaM ofmero  MoJIb30BaHudg, MNOIJIEXUT PACCMOTPEHU B
NopAIKe, YCTAHOBJIEHHOM HACTOAmMUM IIOJIOXEHMEM.

3.4. TpaxnaHmuH HanpasJseT cBoOe NMCbMEHHOEe obpaleHme
HEeNOoCPeOCTBEHHO Ha uMS zapengyomerr  OOY wmnm ero 3BaMecTuUTeJIeN, B

KOMIIETEHLMM KOTOPBEIX BXOOUT PelleHMe I[IOCTAaBJIEHHHX B OOpalleHuM BOIPOCOB.

3.5. TucbmeHHOE obpaueHue MONJIEXUT obsa3aTeNIbHOU perucTpaummn B
TedeHMe Tpex IOHeM C MOMEeHTa [OCTYIJIeHMS.

Bce nocrynavmme B @ anMuHMCTpaumio MBIOY nOMCbMEHHEE OOpalleHMa I'PaxIaH
NIPUHVMAKTCH, YUMUTEBAKTCH, PETUCTPUPYIOTCH . PerncTpalXOHHBIM VMHIOEKC
obpalleHMsa TI'paXOaH yKas3bBaeTCda B NIMCbBMEHHOM OOpAalleHUM, KOTOPEIMI CTaBUTCHA
B HIMWXHEM IIpaBoOM YIJly IIepBOI'O JiMCTa.

3.6. Tucbma TrpaxnaH C IOMETKOM «JIMYUHO» IIOCJie [pOodYuTeHMS aIpecaToM,

B CJyuae, ecin B HMX CTaBATCHA BOIIPOCH, TpebyKune odULIMATIbL HEIX OTBETOB,
nepefamnTca Ha permMcrpaumio B YyCTAHOBJIEHHOM IOpAIKe.

3.7. IucbMeHHOE obpaumeHue, comepxallee BOIIPOCEHI, peueHre KOTOPEIX He
BXOIOUT B KOMIIE TEHILINIO AIMMHMCTPALMUN MBOOY, IO OJIEXNUT [IepeCHJIKe B

TedeHre ceMmu oHeM CO OHA permucrpaumnm B COOTBETCTRYIIMMUN opraH W
COOTBETCTBYKUEMY  IOOJDKHOCTHOMY JIMILY, B KOMIIETEHLMI KOTOPOT'O BXOOIUT pe-
eHMe TIOCTAaBJIEHHEIX B OOpalleHUM BOIPOCOB, C YBEIOMJIEHMEM TIpaxXIaHMHa O
epeadpecauury ero obpalleHMda, 3a MCKIKYEeHMEeM Ccjydas, YKa3aHHOT'O B II.II.
5.4, 5.8 wmacrosmero IlojoxeHus.

3.8. Banpemaercs HaOpaBJIATh XaJIOOH rpaxnaH Ha paccMOoTpeHue TeM
OOJDKHOCTHBIM  JIMLIAM aIMMHMUCTpauum MBIIOY, pemeHMe WM OeUCcTBUe (Oe3melcTBUuEe)
KOTOPEIX OOXajlyeTCHd.



4. PaccMoTpeHMe ob6pameHuii IpaxfaH, NOLTOTOBKa OTBETOB

4.1. ObpaueHue, rnoCcTynmelee 3aBenypleMy MEIOY, [IOOJIEXUT
004g3aTeJIbHOMY PAaCCMOTPEHMD.

4.2. VYuer, permucrpaumus, xX0on PacCMOTPEHUS obpameHmus TpaxnaH
OCYWEeCTBJIANTCS 3aBeOyllel C 3aHeCeHMEeM B XypHaJl M KapTOoOduKy JIMUHOT'O IIpMeMa.

4_.3. Basenyoumit MBIOVY:

- obecrnieumBaeT ODOBEKTUMBHOE, BCECTOPOHHEE u CBOEBPEMEHHOE
paccMOTpeHKe ofOpalleHusd, B CJllydae HeOoOXOOMMOCTM — M C ydacTueM I'paxIaHMHAE,
HanopaBUBILETO oOpalleHue;

- 3anpammBaeT HeoOXOoIMMBIE OJIS PACCMOTPEHMA obpalleHMsa  OOKYMEHTHE U
MaTEepMaJiel B JOPYyI'MX OpraHax M y IOPpyI'ux OPennpmUaTUy UM opTaHu3aUuun ropona,

3a MCKJIOYEeHMEM CYIOB, OpT'aHOB IO3HAHUSA M OpraHoB peaBapmuTesIbHOTO
CIIENCTBUS;

- I[pUHMMaET MEPH, HalpaBJIEHHEIE Ha BOCCTAHOBJIEHME WY BalUTy
HaApPyYIIeHHEX [IpaB, CcBOOOI ¥ BaKOHHBIX MWHTEPECOB T'pPaxIaHuHa;

- maer NMUCbMEHHEIE OTBETH o0 CymeCcTBY I[IOCTABJIEHHHX B OOpalleHuu
BOIIPOCOB;

- yBeIOMJIAEeT TI'paXIaHMHa O HallpaBJIEHUM €TI'0 O@pallleHMF[ Ha paccCMOTpeHMrE B

OIpyTroun opraH 1Z8peZs opyrue NpeInpmuaTus n opraHmu3aLum ropona B
COOTBETCTBUM C MX KOMIETEHLMEN.

4_4. Vupexneuwms, NOPeONpPUATUS M OPTaHM3AUMM paloHa I[10 HaNpaBJIEHHOMY B
YCTaHOBJIEHHOM rnopAanke 3anpocy 3aekenympumero MBIOY, paccMaTprBaplero
obpalleHue, 0OSA3aHE B TedUeHMe 15 nuem NpenoCTaBJIATh OOKYMEHTEL "
MaTepuraJsl, HeoOXOonVMBIe Ois PacCcMOTpeHMsa obpalleHn 3a VICKJIOYEHMEM
IOOKYMEHTOB U MaTepuajioB, B KOTOPEX comepxaTcsa CBeIeHUd, cocCTaBJiAnIMue
TOCYIapCTBEHHYI 1ZRaNZ! OXPaHAEMY benepanbHBM 3aKOHOM TauHy, n 04

KOTOPEIX YyCTaHOBJIEH OCOOBM MNOPAIOK NPeNoCTaBJIeHUS.

4.5. Oreern Ha oOpalleHusa T'paxiaH, NPUCIAHHBEIE Ha MMA 3aBenyomero MBIOY,
TOTOBATCSHA Ha OJlaHKe yuypexneHmusa 3a [OOONMChI 3BaBenywoimero MBIOY u
PETUCTPUPYITCA B XypHAale.

7.6. OTBeTH  [OOJIKHEL COIEPXAaTh KOHKPETHYK U UYETKYyKDn MHOOPMALMIO IO BCEM

BONpoOCaM, TIIOCTAaBJIEHHEM B oOf0palleHuM TpaxnaH. Eciau BagBUTEs0 OaH OTBET B
YCTHOV GopMe, TO B MaTepuajax, NPUJIOKEHHEX K  OOpalleHuo, IOOJIXKHO  OBITH
3TO  yKasaHo. Ecam pmaeTcs TIIPOMEXYyTOUHHIM  OTBET, TO yKa3BBaeTCsS CPOK

OKOHUYATEJIbHOT'O peumeHmAa IIOCTAaBJIEHHOTI'O BOIIpOCa.
O’I‘BeTbI, IIOATOTOBJIEHHBEIE Ha OCHOBaAHMM IIPaBOBEIX IJOKYMEHTOB, I OJIXHBL
comepxaThb PEKBUM3NMTEL STUX JOKYMEHTOB C YKas3aHmMeM IOaTEeI M HAVMEHOBAHUA.

OTBET Ha KOJIJIEKTUMBHOE o6pameHme oTHnpaepJigdeTrcsd Ha wMM4A IIepBOIO nong—

nycaewero ero Jjuia, ecyM B IIMUCbME  He OT'OBOPEHO KOHKpEeTHOe  JIMLO, KOMY
HaIJIexXuT JaTb OTBET.

OTBEeT Ha obpameHue, [IoCTynMBlee B AIMVHNC TPAaL MO MEBEIIOY 10
MHQOPMALMOHHEIM CHCTeMaM ofbWwero [OOJIb30BaHUA, HampasJjigdeTcsd IO I[IOYTOBOMY
ampecy, YKa3aHHOMY B OOpalleHUM.

4.7. ObpameHnda TpaxnaH nociye 17D:4 paccMOTPEHMS VICIIOJIHUTEJISMU
BO3BpAallATCHA CO BCeMMt OTHOCSIMMMUCHA K HMM MaTepMaljaMM 3aBenyplero ooy,
KOTOpEM ObopMupyeT IneJa, B TOM UMCJIE C OTBETOM 3asaBUTEJIO B Cllydae, ecinu
I0aBaJioCh Iopy4YeHue MHOOPMMPOBATH PYKOBOLCTBO le) pesyibTarax
pPacCMOTPEHMUS .

4.8. Tlopanok BU3UPOBAHUA MOOTOTOBJIEHHBIX OTBETOB Ha obpaueHmsa

TrpaxiaH 3a IMOONMCHIO zapenyomern OOY mM ero 3aMecTuTesien yCTaHaBJIMBaAETCH
CJIe oYM



Ha BTOPOM DK3EMIJIAPE OTBeTa 3asSBUTEJIO B JIEBOM HMWXHEM YIJly YyKasHBaeTCsH
bamMmnms ¥ DOANMCH MCIOJIHMUTEJS, HOMep ero cJyxebHoro TejnedoHa, a Takxe
IPOCTaBJISNTCS BU3E PYKOBOIOUTEJIEN, YYaCTBOBABIMX B I[IOAT'OTOBKE OTBEeTa, C
pacumbpoBkOoM  baMuIIMM.

4.9. Ha xaxmoM OOpalleHMU [IOCJI€ OKOHUYATEJIbHOTO pPelleHUS U €U0 MCHIOJHEHUI
IOOJIXHa OBITH oTMeTKa OO MWMCIIOJIHEHUN «B memyo», nara “ JMYHAasA infediiniZie))
OOJDKHOCTHOT'O JIMlla, IPMHSABIETO ©STO pemeHue. [IpemyioxeHus, 3asBJIEHUS U XaJo—
OB, KONMM OTBETOB Ha IpaxlaH O(oOpMMPYKITCS B IOeJIO B COOTBETCTBUMU C YTBEep-—
XOSHHOY HOMEHKJIATYpOM IeJl.

5. Hopsmok paccCMOTpeHMsT OTIEJNILHEX O6paleHni

5.1. O6pamenua rpaxnah, IIOCTYIIMBLIME zaBenywoiemMmy MBIOY nu3 CpencrTs
MaccoBoM mMHOOpMaLUMM, pPaACCMaATPUBATCA B HOPAOKE UM CPOKM, [IPeIyCMOTPEHHHE
HacToauuM I[loJIOXeHUEM.

5.2. B cayuae ecaM B IIMCLMEHHOM obpalleHuy He yKasaHa baMmIms
TpaxnaHrHa, HallpaBMBLIETO OOpalleHMe M I[IOYTOBHIM ampec, OO KOTOPOMY IOJIXEH
OBITL HaNpaBJIEH OTBET, oTBeT Ha obpalleHMe He JaeTca 3aeenyomen OO0V,
IPUHMMAETCS PElleHMe O CIOMCAaHMM HOAaHHOTO ofOpalleHusa «B mejo».

5.3. Ecmu B yYKasaHHOM obpaumeHnun comepxaTcsa CBeIeHMUs o
NOOTOTABJIMBAEMOM, COBEpPIIAEMOM WM COBEPUWEHHOM [NIPOTMBONPABHOM IOedHUM, a
TakKxe o Juie, ero IOOTOTaBJIMBAIIIIEM, coBepuanmeM WU COBEPUWMBIIEM,
obOpalleHMe IOOJIEXUT HallpaBJIEHMIO B opTraH B COOTBETCTBUM C €TI0
KOMITIE TEHILIUEN .

5.4. ObpaleHue, B KOTOPOM obxanyeTcsa cynebHoe peueHMe,
BO3BpallaeTCsd TPaXOaHUHY C PpasbaCHEHMEM nopsankKa oOXaJIOBaHUSA IOaHHOTO
CyOebHOTO peleHusd.

5.5. Mpu MIOJIyYEeHUNU IMCBMEHHOTO obpameHud, B KOTOPOM COIepXaTcsd
HELIeH3YPHBEIE, OCKOPOMUTEJIbHEE BHPAXEHMS, YIPO3HE XM3HM, 3I0POBbBK WM MMYyLECTBY
OOJDKHOCTHOTO JMla, a TakKxe U4JIeHOB €TI0 CeMbM 3aBenyoumi BIpaBe OCTaBUTH
obpameHue 6e3 OTBETa IO CYIEeCTBY IIOCTABJIEHHEIX B HEM BOIPOCOB U COOOLMUTH
TPaXOaHMHY, HalpaBUBILEMY obOpaleHue, O HeIoNyCTMMOCTU 3JI0yHIOoOTpebileHN S
IIPpaBOM.

PemeHre O COMCaHMM OAaHHOTO oOOpameHud «B mesio» M HanpabBJIEHUMM COOOUWEHUS
3aaBUTEII0 O HEeIOONyCTUMMOCTM 3JIOYyHNOTpebJjieHuS npaBoM IpMHMMaeTCs u
NOONMUCHBAETCH 3BakenywoumM JOY MIM 3aMEeCTUTEJIEM.

5.6. B cayuae, ecnm TEKCT IMCBMEHHOTO obpameHnd He nogmmaeTcs
NIPOYTEHMIO, obpalleHre He IOOJIEXUT HaIpaBJIEHUIO Ha paccMOTpeHuEe M OTBET
Ha HeTro He JaeTcd. 3agBuTretio 06 sToM coobmaeTrcsd, ecnu  ero bavMunua wu
IIOUYTOBEIN ampec nommanTcs IIPOYTEHNIO. PemeHue O CHOMCaHUuU OaHHOTO
obpameHusa «B mejo» U COoOobueHUMn 3a9BUTEII0 IPMHMMAKTCS ¥ TOONMCHEBATCH
3aBenNyniMM WMJIM SBaMEeCTUTEJIEM.

5.7. O6pamenus TpaxnaH, IOCTYINMBIIME OT OIHOTO M TOTO Xe Julla 1o
OOHOMY M TOMYy Xe& BOIIPOCY, ecnm co BPEMEHM [IOHOAa4YU IIEPBOTO obpalmeHnsa
UCTEeK YCTAaHOBJIEHHHM HaCTOSAIWMM [ToJIoXeHMEM CPOK PacCMOTPEHUS ZNNZi
3a8gBUTEJIb HEe COIJlaCeH C IPMHATEM IO €TI0 OOpalleHMIO peleHUeM, CUumMTanTCHd
IIOBTOPHEIMH .

[Ipu paboTe C HOOBTOPHEMU obpalleHUAMM OEeJIONPOU3BOOMUTEIb dopmmupyeT
OeJIO C yXe UMMelIMMUCS IOOKyMeHTaMM IO oOfOpalleHMsaM IOaHHOT'O 3asaBUTENA.

He cumTanTCca HOBTOPHBIMM OOpalleHMI OIOHOI'O M TOI'O Xe 3BafaBUTeJId, HO IO
PasHEIM BONIpOCaM, a TaKxe MHOTOKPATHEE — IO OJHOMY M TOMYy Xe& BOIIPOCY B
crydae, €eCHau IIPUYMHE, infe) KOTOPEIM OTBET IO CYyUWEeCTBY IIOCTAaBJIEHHEIX B



obpalleHun BOIIPOCOB He MOI' OHBTb IaH, B IOocCJenyrnieM OBLIIM YCTPaHEeH:,
TpaxIaHMH BIpaBe BHOBbL HalpaBUTh oOpalleHMe 3aBenywoumey MBIOY .

5.8. B cayuae eciu B MOMCbMEHHOM OOpalleHUM TPaxIaHMHA CONEPXUTCH BO-—
IpoC, Ha KOTOPEM eMy MHOTOKPaTHO IaBaliUCh IIMCbMEHHEIE OTBETHl 10 CYUIEeCTBY B
CBSA3M C paHee HallpaBJIEHHEIMM OOpalleHMAMM, UM OPpM 2TOM B OOpalleHUM He IIPUBO-—
OATCS HOBEE HOBOIB MIM OOCTOATeJIbCTBa 3akenyioumyt MBIOY BhnpaBe NPMHATE pe-
meHye O Oe30CHOBATEJILHOCTM OUepelHOT'O obpalleHMs UM IIpeKpalleHUM IIepenucku C
rpaxgaHMHoM. O HOAaHHOM pelleHUM YyBeIOMJIAeTCsS TIpPaxIaHMH, HalpaBUBULMM obOpalle-—
HUE.

5.9. B cinyuae eciu oOTBeT MO CYHECTBY [NOCTABJIEHHOT'O BoNpoca B obpaie-
HYM He MOXeT OBTh IaH 0e3 pa3l3lJlalleHMsa CBEeIOeHMM, COCTAaBJIAKIMX OXpaHaeMyl o¢e-—
IOepaJibHEIM 3akKOHOM TalHy, I'PaxXIaHMHY, HanopaeBMBlleMy oOpalleHue, coobmaeTcsa O
HEBO3MOXHOCTM IAaThb OTBET IO CYyWEeCTBY B CBA3M C HEIOONYyCTMMOCTBI pasTJlalleHUS
YKaBaHHEIX CBEeIeHUN.

6. Cpoxu paccMoTpenuss obpameHuii M yBeOOMJIEHME BasiBUTEJIeN

6.1. Ob6pameHnsd, nocrynmeume 3apenymoumemy MBEIOY, paccMaTpMBaKwTCAS B CPOK
OO OINHOTO Mecslla CO OHS MX perucTpaluM, eCJM MHOM CPpOK (MeHbUIMM) He ycTa-
HOBJIEH pykoBomuTeJieM JMOO ero 3aMecTuresieM. OfOpalleHus, He Tpedbyouye OOMIOoJI—
HMUTEJIBHOTO M3y4YeHMs U NPOBEPKM, paccMaTpupawnTcd OeszoryaarartesibHOo. O pesysb-
TaTax pacCcMOTPEHMA YBeIOMJIAKTCHA 3a4dBUTETIN.

6.2. B UCKJIOUMTEJILHEIX CJydYasxX PYKOBOIMUTEJIb BIpPaBe NPONJUTL CPOK pac-
cMOTpeHMsa obpaleHus He ©Oojee ueMm 3a 30 @OHeM, yBEeIOMMB O MPOIJIEHUMU Cpoka
ero pacCMOTPEeHUd TpaxnaHMHa, HanpaBUBIIETO obpameHre. IlpoaseHMre Cpoka
obopmIigeTCcsa  MCHOJIHUTENAMM He MeHee ueM 3a N4Th IOHeY OO MCTeUeHMS  Cpoka
paccMoTpeHusa obOpalleHUA.

7. Oprammsammss paGoTe MNO JMYHOMYy NPHMEMy TpaxnaH

7.1. Tpadvk M NOPANOK JIMUHOTO NOpMeMa TpaxmnaH B MBIOY yCcTaHaBIMBAETCH

PYKOBOIMTEJIEM.

7.2. Tpu JIMUHOM npremMe  TpaxIaHuH NpenbABJIAeT OOKYMEHT,
YIOOCTOBEPAKIUIA €70 JIMYHOCTD .

7.3. llo Bompocawm, He BXOOSIIMM B KOMIIEeTeHUMI 3arenywouero MEIOY, 3a-
ABUTEJISIM PEeKOMEHOyeTCH obpaTuThLCH B COOTBETCTBYIIME OpTaHH,
YyUpexneHus, OpTraHM3aLMn.

7.4. Bo BpeMs 3amnmcu Ha [OpMEeM 3aBenyolMi SaloJIHAeT KapToOuKy
JMUHOTO  IpMeMa  TI'pPaxmaHuHa (bopma  npuiaraercs), B KOTOPYI SBaHOCUTCH
comepxaHue obBpalneHns TpaxmaHmuHa Ha JIMUHOM [pHeMe, a TakKxe pe3osnLmndg
BeOylmero npvem, C IOopyYeHueM OOJIXHOCTHOMY auuy . Ipu HEOBXOOUMOCTH
TpaxiaHaM npenjaraeTcd VN3JIOXUTE CYThb BONpPOCa B MNMCBMEHHOM BUIE.

[IMCcbMEHHOE obpalleHre B B3TOM CJydae PETUCTPUPYETCHA M pPacCCMaTpUBaETCH B
YCTAHOBJIEHHOM TIOpAOKe, a B KapTouke nejlaeTcsa OTMEeTKaAa «OCcTaBJIEHO
3agBJIeHME» U JaTa perucTpalumn.

B cayuae eCJIM  M3JIOXKEHHBIEe B YCTHOM oOOpameHur OGaKTEl M O0OCTOSTEeJbCTBA
SABJISIOTCS oueBUIOHBIMU M He TPeOyIT IOOIIOJIHUTEJILHOM IIPOBEPKM, OTBET Ha

ofpameHmue C CcoIJlacus T'paxImaHMHA MOXeT OBITHL @HaH YCTHO B XOHE JIMUHOTO
npueMa, O UYeM HnejlaeTcs 3anyCh B KapTOYKe JIMYHOTO IIPpMeMa I'paxXIaHMHa. B
OCTaJILHEIX CJiyduasax IaeTcs NMCBMEHHEI OTBET [0 CYHEeCTBY [IOCTaBJIEHHEIX B

ofpaleHur BOIPOCOB.
7.5. Tlpu NOBTOPHEIX OOpAallEeHMAX MNONOMPATCHS MMEnIMecd MaTepMastl 10 Oejy
3agABUTENIA -



7.6. B xome JMYHOTO I[IpUeMa TPaxXIaHUHY MOXeT OHTb OTKa3aHo B
IDajibHeMIeM PacCMOTPeHMM ofpalleHusa, eCJau eMy paHee ObUI OaH OTBET II0 CYWEeCTBY
MOCTAaBJIEHHEIX B OOpalleHur BOIPOCOB.

8. Pabora c ofpameHMsaMM, IOCTABJIEHHHMM HA KOHTPOJb
8.1. O6pamenus, B KOTOPBIX comepxaTcsa BOIIPOCEHL, yMenmyre BoJsipmoe

oflmeCTBEeHHOE 3HadeHue, coobmaeTca O KOHKPETHEX HapyULleHMAX  3aKOHHBEIX IIpab
M MHTEepecOB I'paxiaH, Kak opasmio craeaTca Ha KOHTPOJIb.

8.2. Ha KOHTPOJIbHEIX oOpalleHMAax craBaTcAa nomMeTku «KOHTPOJIb» u
«IIOOJIEXNT BO3BPATY».

8.3. [JomxHoCTHOE JIMUO — WUCHIOJIHUTEJD B YCTaHOBJIEHHEE CPOKM
paccMaTpuBaeT KOHTPOJILHOE obpalleHue, MHPOPMMPYET O pesyjibTaTax

3aBenywomero MEIOY, I'OTOBUT OTBET BaABUTEJIO.

8.4. Eciu B oOpameHuax TOCYINAPCTBEHHHX OPTaHOB CONEPXAaTCA NPOCHOH
IPOMHPOPMUPOBATE MX O pesyjbTaTaxXx pPacCMOTPeHMS TIpaxIaH, TO  MCIIOJIHUTEJIb
TOTOBUT oreeT ¥ uM. Kak mnOpasuio, 3T OTBETEH INOONMCHBAKNTCA 3aBenyolyM
MEIOOY. 3aBenyioumii MBIOY BHOpakBe NPelJIOXUTb MCIOJHUTEJIO OIPOIOJIXUTL paboTy C
IpOBeOeHMEM IOIOJIHUTEJIBHEIX [IPOBEPOK MM IIOCJe IOANMCaHmuda OTBeTa CIMCAaThb
MaTepMaJbl IO pes3yJbTaTaM pacCMOTpeHMsa obpalleHusa «B meso».

8.5. O6pameHue cumMTaeTCcd MUCIOJHEHHHM U CHMMAETCHS C KOHTPOJIA, eCHM
PAacCMOTPEeHH BCe IIOCTAaBJIEHHHE B HEeM BOIIPOCH, MNPMHSATEL HeOOXOOMMEE MEPH,
3asgBUTEJIIM IaH OTBET.

8.6. IlucbMmenHHle ofpaleHus, Ha KOTOpPHIE namnTcsa IPOMEXY TOUHEIE
OTBETH, C  KOHTPOJIS HEe CHMMAKlTCH. KouTposb 3aBeplaeTcs TOJILKO IIOCJIE
BEIHECEHU A Y  HOPUHATUS UCUEPIIEIBALIMX Mep 1o paspemneHmno NpenjioXeHus,
3asBJIEHUS, XKaJTOOH . PemeHnue o CHATUM C KOHTPOJIS MPMHMMAaeT 3aBenyoias
MBIIOY .

8.7. KoHTpOJbHEE obpameHmns IOOJIDKHEL COIEPXaThb KOHKPETHYID ¥ UYeTKYI

nHOOpPMaLIMI IO BCEM BOIpOCaM, [NOCTaBJIEHHEIM B OOpalleHMAX I'paxIaH:

- EeCIM CpPOKM PpacCMOTPEHMS [PONJIEHE, TO IOOJDKHBI OBTH YyKAa3aHB IPUUMHEL U
OKOHUaTeJIbHadgd IaTa PacCMOTPEHMS, IO MUCTEUEHMM KOTOPpOM OyIeT HOONOJIHUTEJILHO
COOOLWEeHO O NpPOoHeJlaHHOM paboTe;

- B OTBETEe IOOJDKHO OBTH YKa3aHO O TOM, 4TO 3adaBUTEJb B TOM WM MHOMU
bopme NPpOMHOOPMMPOBAH O PEe3yJIbTAaTaxX PaCCMOTPEHUS;

— OTBET 3adBUTEJIO IIOOIIMCEIBAETCSHA pyKOBO,HM'I‘eJ'[eM;

- K OTBETY IpUKJIaOEBaeTCA OPUTMHAJ PaCcCMOTPEHHOTO ofbpaleHmnsa
IpaxiaHMHa, ecau Ha HeM cTouT mramn «IIOIJIEXVT BO3BPATY».

9. KoHTpons 3Ba CcoOBJOAeHMEeM [OpsifKa pPacCMOTPeHMusT obpaleHmi

9.1. JoimxHOCTHOE JMLO B IIpelejlax CBOelM KOMIETEHLMM OCYIEeCTBIISeT
KOHTPOJIb 3a cobJonIeHnueM rnopanka paccMoTpeHuns oBpatenutt, aHaAIU3UPYET
comepxaHue, rnocTynamommMx —obpameHun n uHbopMupyeT sBaBenywomero JOY o

HAPYWEHMAX MCIHOJIHUTEJIbECKOM OUCLUMUIIIIMHE .

9.2. Baeenywoumii MBIOY NpuHMMaeT MEPH II0 CBOEBPEMEHHOMY  BHABJICHUIO U
YCTPaHEHMI [IPUUMH HapylWeHMs Opabk, CBOOOO M BAaKOHHBIX MHTEPECOBR I'pPaxiaH.

9.3. Juua, BMHOBATHE B HAPYUWEHUM [NOPAOKA PACCMOTPEHMS OOpalleHMi
TpaxnaH, M3JIOKEHHOT'O B HacTodAweM [loJIoxeHuur, HecyT OTBETCTBEHHOCTD,
NpelyCMOTPEHHYKD 3aKoHOIaTeJbCTBOM PO.

10. XpaHeHme MaTepmasioB Nno oO6palleHMsIM TpaxnaH



10.1. Basemgyoumii MBIOY oOCymeCTBISEeT XpPaHEeHMe U  UCIOJb30BaHME B
CHPAaBOUHBIX M MHBEIX Lesax NpenJjioOKeHM, BSaaBJICHUN M XaJjio® IpaxiaH.

10.2. BrHecTu B HOMEHKJIATYPY XyPHAaJl PeTMCTpaluM [0 OOpAalleHMAM IpPaxIaH.

10.3. OTBeTCTBEHHOCTL 3a COXPAHHOCTL INOKYMEHTOB O OOpalleHUAM I'pPaxiaH
BO3JIaTaeTcd Ha 3aBenywumero MBIOY.

10.4. YcraHaBiMBaeTCda CPOK XPAaHEHMWI  [OPEIJIOKEHUN, 3aaBJIeHUN, XaJio0
rpaxiaH U IOKYMEHTOB, CBS3aHHBIX C UMX pPacCMOTPEHMEM ¥ paspeumeHmeM — 5
JeT. B HeOOXOOMMEIX CJlydasx SKCIEPTHOM KOMUCCHUEN MOXEeT OBITh IPMHATO pPeleHMe
00 yBeJIMUYEeHUM  CPpOKa XPaHEeHMA UM O IIOCTOAHHOM  XPaHeHuu  HauboJjiee LEeHHHX
NPpenJjIOXeHUNM I'paxIaH.

10.5. 1o VICTeUEeHUU YCTAHOBJIEHHEIX CPOKOB XpaHeHMsI OOKYMEHTH 1o
IpenJIOXeHU IM 3agBJIEHUAM U xajobam TpaxmoaH nomjexarT YVHUUTOXEHNVIO B
COOTBETCTBUU c YTBEPXIEHHBIM denepalibHOM APXUBHOM ciyx0on Poccumu
06.10.2000 1. IlepeuHeM TUIIOBHEIX yIpaBJIeHUECKUX IOOKYMEHTOB, obpa3ynlmMxCs
B IOeSTEeJbHOCTM OpTraHu3alumMy, C yKa3aHreM CPOKOB XPaHEeHUS.

10.6. XpaHenme mes y UCHIOJHUTEJEM 3anpenaeTcs.

10.7. O6pamenus TpaxnaH MOTYT HANpPaBJIATLCA B apxuB 0e3 paccMoTpe-—
HMS, €CJIM B HMX CONEPXATCHS PAaCCYXIeHUS I[IO M3IBECTHHM MNpOBJEeMaM MM [OI—
HUMAWOTCsS  yXe pelleHHEe BONPOCH, He Tpebywnlye  IONOJHUTEJILHOTO  pPaccMoTpe-—
HMS, a Takke OeCCMBICJIEHHEE [10 COLEepXaHMUo.

10.8. Pemenwe O CHOMCAHMM YKA3AHHBX obpaleHMyl IPUHMMAET 3aBenynummm
MBIOY -



IIPUJIOXEHNVE 1.

Kk [loJIOXeHMI O MNOopSOKe PacCCMOTPEeHMS
obpaleHrsa T'paxiaH B

MBIOY «IeTckuit can N 1 «BejocHexka»

KAPTOYKA JIMYHOI'O IIPMEMA T'PAXIAH

saBenymoumM MBIOY «Jerckuiz camg N 1 «BenocHexka»

HaTa npmuema -

®.1.0. rpaxmaHMHA:

MecTto pabOTH:

JoMamHMY andpec:

TenedoH:

ComepxaHye yYCTHOT'O OOpAalleHMA:

PesynpTaT pacCMOTPEeHMA yYyCTHOI'O OOpalleHMsa I'paxIaHMHAa
1.KomMy OTHpPaBJIEHO (pe30JioLmsa)

.JlaTa MCIOJIHEHUA -

. JONIOJIHUTEJIEHEIM KOHTPOJIb -
.CHATO C KOHTpPOJA:

. PesyneTar:

JdaTa, OOJIKHOCTBL MCIIOJIHUTEJIS

.0OT IpaxIaHMHA IPUHATO NMCbBMEeHHOe 3agaBlieHue (lIpunaraercs)
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